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Florida CSP Grant Overview
• A $78 million CSP grant was awarded by the U.S. 

Department of Education to the Florida 
Department of Education (Department) in 
October 2020.
• Grant period: October 1, 2020 - September 30, 

2026. 
• Grant funds may be utilized for one-time start up 

costs for the initial implementation of new high-
quality charter schools. 
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Florida CSP Grant Overview
• The Department has administered six 

competitions and provided start-up support for 
over 70 new charter schools.
• Total awards range from $200,000 - $1,500,000. 
• Information regarding prior competitions, 

including the Request for Proposals (RFP) process, 
is located on our website.
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Florida CSP Grant Overview

Reimbursements 
must be issued 
by June 2026; 
otherwise, grant 
funds will no 
longer be 
available.
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Recommended Timelines
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Recommended Timelines
Now – December 2025: 
• Ensure all approved budgeted items are procured.
• Prepare and submit one final budget amendment 

request to the Department, if needed.

January 2026 – June 2026:
• Submit final reimbursement requests to your 

sponsor.



www.FLDOE.org
8

Guidelines for Expending Grant Funds
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Guidelines for Expending Grant Funds
• Purchase only the items and quantities approved 

by the Department. 
• Refer to the Project Award Notification (DOE200).
• All expenditure documentation must include the 

name and address of the subgrantee (the school 
that was issued the CSP grant award).  
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Guidelines for Expending Grant Funds

Enter the Total Grant Award in Cell H1 ------------------------------------> 550,000.00$        Total Budget 156,835.00$         

Enter School Name Below CSP ID # of Students
 # of 
Teachers/Classrooms # of Students

 # of 
Teachers/Classrooms Remaining 393,165.00$         

92 10/10   

Function Object Description Cost Per Item Quantity Total  Cost Year 1 Quantity2 Total Cost YR 2 Total Quantity Total Cost

5100 510

Hivamat Sel f Treatment Appl icator  - The necess ary acces sories  used 
for the Hivamat 200 Evident machine. The ki t conta ins  appl ication 
s el f-adhes ive pads  in addi tion to cables  connected to the interface’s  
device. For the s ports  medicine program 179.00$               1 179.00$                     -$                           1 179.00$                

5100 510 Heat Laminating Fi lm-- goes  with the laminating machine 94.00$                 1 94.00$                       -$                           1 94.00$                  

5100 510

GR 5 Wrap Set Ki t  - Profess ional  grade wrap and tape ki t us ed to 
prevent injuries , treat muscular inflammation and to s tabi l i ze joints . 
Wraps  and tape are uti l i zed for tra ining in sports  and can a lso 
protect the skin from i rri tation by repeating taping a long multiple 
areas . (For s port medicine program) 1,709.00$            1 1,709.00$                  -$                           1 1,709.00$             

5100 520
Textbooks  - Curriculum - used for academic ins truction (science, 
math, lanuage arts , and his tory) 150,155.00$        1 150,155.00$              -$                           1 150,155.00$         

5100 641

 Recovery Table  - A s tationary table for phys ica l  therapy treatment. 
The CSP office added the deta i l  des cription to the s chool ’s  budget. In 
addi tion,  the CSP Director noticed a   photocopier priced at $9,587 
(s ee below). (For sport medicine program) 1,566.00$            3 4,698.00$                  -$                           3 4,698.00$             

156,835.00$         

YEAR 1 YEAR 2

 

Enter Projected # of Students and Teachers Below by Year

CONSOLIDATE YEAR 1-2

CLEAR ALL DATA
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Guidelines for Expending Grant Funds
• All reimbursements issued by the sponsor must be 

reported in the Florida CSP Grant Tracking System, 
FLCSP at www.flcsp.org. 
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Budget Amendment Considerations
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Budget Amendment Considerations
• Changes to the approved budget must have 

prior written approval. 

• Subgrantees may submit a request to: 
1. Increase or decrease budget line items 

already approved (reallocation 
amendment) 

2. Access remaining grant funds (increase 
amendment) 
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• Amendment requests must correlate with the 
school’s capacity to expend all funding by June 2026.

• All costs reimbursed by the sponsor must be 
reported in FLCSP before an amendment request 
may be considered by the Department.

• All budget items requested must be reasonable, 
necessary and allowable. 

Budget Amendment Considerations
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Budget Amendment Considerations
• Reasonable Cost - A cost whose nature or amount 

does not exceed that which would be incurred by a 
prudent person under the circumstances prevailing 
when the decision was made to incur the cost. 

• Necessary - The cost is necessary for the operation 
school or the proper and efficient performance of 
the federal award. 2 Code of Federal Regulations (CFR) 
Section 200.404

• Allowable - Is it allowed under this grant program? 
Refer to the Allowable Cost Guide for additional 
details.
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CSP Grant Allowable Costs Guide
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CSP Grant Allowable Costs Guide
• Summarizes allowable vs. 

unallowable costs.

• Program funds may not be 
used for recurring expenses.

• Not an all-inclusive list. 
Consult the Department’s 
program office with 
questions regarding 
allowable costs.
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Examples of Allowable Costs
Textbooks, Library Books and Workbooks

Technology such as laptops, software and associated installation

Furniture: Desks, Chairs, Filing Cabinets, Bookshelves, etc.

Professional Services and Consulting of First Year Audit (one-time only)

School Bus
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Examples of Unallowable Costs
Obligated outside of the project period

Recurring expenses such as rent/leases, utilities and renewals

Capital Improvements, Renovations or Construction

Lobbying, Promotional Items, Apparel, Salaries or Field Trips

Food, beverages and cafeteria equipment
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Budget Amendment Forms
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Budget Amendment Forms

• Project Amendment Request (DOE150)
• Budget Amendment Narrative Form (DOE151)
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Budget Amendment Forms
https://www.fldoe.org/schools/school-choice/charter-schools/charter-school-
program-grant/grant-forms.stml
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Budget Amendment Forms
• Form DOE 150, Project 

Amendment Request 

• Sponsor approval is 
required.

• The sponsor’s review 
and approval process is 
separate from the 
Department’s approval 
process.
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• Form DOE 151, 
Budget Amendment 
Narrative Form 

Budget Amendment Forms
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Budget Amendment Forms
Reallocating Funds
When removing approved 
line items to replace with 
new items: 
• List decreases first.
• Identify quantities 

already purchased by 
providing the quantity 
purchased, price per item 
and total. 
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Budget Amendment Forms
Reallocating Funds – Examples
• Decrease: 

• Increase: 
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Budget Amendment Forms
Increase Request
• For each item 

requested, identify 
the quantities, price 
per item and total. 
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Budget Amendment Forms
Increase – Examples
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Budget Amendment Forms
• Avoid grouping items by vendor or quote.
• All items on a vendor quote must be coded 

individually.
• Original Request:

Approved:
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Submitting the Amendment Request
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Submitting the Amendment Request
https://fldoe.sharefile.com/Authentication/Login

• For optimal performance, use 
Google Chrome.

• Only contacts identified by the 
Department have access.

• For technical assistance, email 
the Office of Grants 
Management at 
OGM@fldoe.org.

• All amendments must be 
submitted via ShareFile –
emailed forms will not be 
accepted.

(Note: This process may be modified soon due to the rollout of a new grant system.)
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Approval Process



www.FLDOE.org
33

Approval Process
Documents 

received in Grants 
Management (GM)

GM completes 
intake process

CSP program 
office intake

Grant Specialist 
Review

Budget Analyst 
Review & input 

into grant tracking 
system

CSP Grant Director 
Approval

GM reviews & 
generates award 

letter

Award Letter 
Accuracy Review

Charter Schools 
Director

IEPC Executive 
Director

Award letter 
provided to school 

& district 
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Award Notification Letter (DOE200) 

v



www.FLDOE.org
35

Compliance Requirements
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Compliance Requirements

Note: Although a CSP grant sub-recipient may contract 
with a management company, the management company 

should not have full or substantial control of the CSP 
project. Pursuant to 34 CFR Sections 75.701 and 76.701, 

CSP grant sub-recipients are responsible for directly 
administering and supervising the administration of the 
project. Additionally, CSP grant funds may not be utilized 

to pay for services provided by a management company or 
for items purchased from a management company. 
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Compliance Requirements
• Expenditure Reports:

o Required for all projects.
o Due no later than the first of each month. 
o Necessary for the Department’s expenditure 

reporting to USDOE and for audit purposes.  

• Inventory Reports:
o Due no later than January 1 and July 1 during the 

Implementation phase only. 
o All items purchased with CSP grant funds must 

be labeled.  
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Compliance Requirements

• Supporting documentation for expenditures should 
be kept on file and will be required for 
reimbursement. 

• Examples of such documentation include, but are not 
limited to, payroll records, contracts, invoices with 
check numbers verifying payment and/or bank 
statements – all or any of these items must be 
available upon request. 
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Expenditure Reporting on FLCSP
• Use the Show/Hide 

Expenditures feature to 
ensure accurate 
reallocation requests.

• Report quantities and 
unit costs that were 
reimbursed by your 
sponsor.
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FLAGS
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Questions? 
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CSP Grant Team

Vicki Pineda, Charter Schools Director
Vicki.Pineda@fldoe.org

Chasity Ingram, CSP Grant Director
Chasity.Ingram@fldoe.org

Alex Alvarado, Grant Specialist
Alex.Alvarado@fldoe.org

Tianna Payne, Grant Specialist
Tianna.Payne@fldoe.org
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